DATE:
     
TO:
Procurement, Ron Ball
FROM:
     


REQUISITION NO:  
(If known)
      
SUBJECT:
JUSTIFICATION FOR FREEZER / REFRIGERATOR / 
MICROWAVE OVEN / VACUUM CLEANER / FILTERS
Requisitions for freezers, refrigerators, microwave ovens, vacuum cleaners, and filters require additional review for allowability and EH&S safety concerns. These items must be ordered on a Purchase Order. Please answer the following, save the form to your computer, and attach the saved form to the eProcurement requisition. You can also send the form to the Laboratory contacts below.
Description of unit:

Please specify the manufacturer’s name and model/part number and estimated cost.

Specify if refrigerator, freezer, microwave, vacuum cleaner, or filter is being ordered.

     
What is your reason for purchasing this unit?

List the specific use.

     
Where will the unit be located?

Building number / Room number

     
Who can we contact regarding this unit?

Please provide name and phone number or e-mail address.
     
Will the unit be used with flammable liquids (storing, heating, etc)?

YES
 FORMCHECKBOX 


NO
 FORMCHECKBOX 

If YES – Please describe the conditions under which the unit will be used.

     
If you have not sent this form with your eProcurement requisition:
· Email this form to RNBall@lbl.gov or fax to the attention of Ron Ball at Fax No. 486-4380.

· If the unit is a refrigerator or freezer used for storing flammable liquids:
Send a copy of this Justification form to Larry McLouth, EH&S (EHEOI) (LDMcLouth@lbl.gov or fax at   486-4845) with a copy of your requisition. EH&S reviews, but does not need to approve, refrigerator/freezer purchases. The Lab’s Lab's Chemical Hygiene and Safety Plan states:
Ordinary domestic refrigerators and freezers must not be used for storing flammable liquids because they contain electrical components (light bulbs, switches, contacts and motors) which are potential ignition sources.  These ignition sources may initiate a fire or an explosion if flammable vapors are present. Refrigerators and freezers for storing flammable liquids (including ethanol) must be designed, constructed and approved for that purpose. Domestic refrigerator/freezers as well as units that have been modified to remove spark sources are not acceptable.


Approval for Allowability
Date


(Procurement Supervisor Approval)

6/1/04


